
Contact your MP 

1. Do you want to write a letter to your MP? If you have not received a response 4 weeks after you have made a Change of 

Conditions application, you may wish to write to your local Member of Parliament (MP). MPs represent the people that 

live in their Constituency, and can contact the Home Office to try and speed up your application. You can find more 

details about what MPs do on the UK Parliament website: 

https://www.parliament.uk/about/mps-and-lords/members/mps/ 

 

2. Writing a letter. You can use the template below, or write your own. You should at least include your address so that the 

MP knows that you live in their constituency and your Home Office reference number. 

 

3. Finding your MP and sending the letter: 

a. Check who your MP is using the UK Parliament website. You will need your full postcode. 

https://www.parliament.uk/mps-lords-and-offices/mps/ 

b. Find your MP’s email address: 

i. Type your full postcode into the search box, highlighted below: 

  

ii. Once you have clicked ‘Go’ you will find the email address on the MP’s profile: 

 

c. Email or post your letter to your MP.  

 

4. Follow up. If the MP does not respond within a week, you can send a follow up email requesting their response, 

explaining again why you would like a response as quickly as possible. You can also call your MP using the phone number 

given on their Parliament profile.   

https://www.parliament.uk/about/mps-and-lords/members/mps/
https://www.parliament.uk/mps-lords-and-offices/mps/
https://www.parliament.uk/mps-lords-and-offices/mps/


Contact your MP 

Date: 

Name: 
Address:  
Date of birth:  
Nationality:  
Home Office reference number:  
Royal Mail tracking reference number for your Change of Conditions application:  
Date Change of Conditions application submitted: 
Contact details (phone/email): 
 

Dear [MP’s NAME] MP, 

 

As your constituent, I am writing to ask for your kind assistance.  

 

I made an application for recourse to public funds (a ‘Change of Conditions’ application) on [DATE] and haven’t received a 

response yet. I understand that you might be able to contact the Home Office directly to ask them to make a quicker 

decision. 

 

Why I need a quick decision: 

 

[Explain your situation and why you need a decision as soon as possible. You can use a separate piece of paper if needed.] 

 

 

 

I can provide a full copy of my application or more details if needed. 

 

Thank you very much in advance for your support. 

 

Best wishes, 

 

Signature: 

Name: 


